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COVID-19 SAFETY PLAN 

 

In alignment with section 21 of the Workers Compensation Act, GKN is committed to ensuring 

the health and safety of all staff members by implementing measures that reduce the risk of 

communicable diseases in our workplace.   

To reduce the spread of COVID-19, we have developed a COVID-19 Safety Plan that outlines the 

measures we are taking, especially during elevated periods of risk.  

 

The following policies are in place when our COVID-19 Safety Plan is enacted:  

1. Staff members must self-monitor for symptoms of illness and must not come into the 

office if the staff member has new or worsening of pre-existing symptoms of COVID-19 

as described at http://www.bccdc.ca/health-info/diseases-conditions/covid-19/about-

covid-19/symptoms.  

 

2. Vaccinated Individuals must isolate for 5 days after symptoms start or on the day a test 

comes back positive and must not return to work until symptoms are fully resolved.  

 

3. Unvaccinated or partially vaccinated individuals must isolate for 10 days after symptoms 

start, or from the day a test comes back positive and must not return to work until 

symptoms are fully resolved. For further information on isolation and self-management, 

please see http://www.bccdc.ca/health-info/diseases-conditions/covid-19/if-you-have-

covid-19.  

 

4. GKN provides all staff members with up to three hours of paid leave to receive 

vaccinations for COVID-19, in alignment with the BC Employment Standards Act.  

 

5. All staff members must wear a face covering in common areas and when meeting with 

other staff members. Masks can be removed when sitting at your desk or in the kitchen 

while you are consuming food and/or beverages. A face covering is either of the 

following that covers the nose and mouth of a person:  

 

(a)  a medical or non-medical mask;  

(b)  a tightly woven fabric. 

 

6. Daily COVID-19 screening forms are no longer required upon entering the office. It is 

now the responsibility of each staff member to do a personal health assessment each 

day to ensure that you are healthy and fit to come to work.  
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7. Physical distancing of 6 feet apart is mandatory when the COVID-19 Safety Plan is in 

effect. This means that capacity is limited to three people in high use areas such as the 

kitchen and copier room. Meetings between staff members are limited to four people in 

enclosed areas such as the large boardroom.  

 

8. In an effort to encourage staff members to stay home when not feeling well, GKN 

provides staff members with up to 10 paid sick days per year. It is our policy that you 

must not come into the office if you have symptoms of a communicable disease (i.e. 

fever, chills, recent onset of coughing, diarrhea, sneezing).  

 

9. Staff members are asked to sanitize their hands upon entering the office and before 

using communal machines (i.e. Copitrak terminals, copiers). 

 

10. Staff members are required to wipe down Copitrak terminals and copier screens with a 

wet wipe after use. Disinfecting wipes are provided by GKN and will be placed next to 

the machines for easy access. 

 

11. GKN offers a hand hygiene station located in the kitchen where hand washing can occur 

with soap and water. Alternatively, staff members can use the bathrooms on the 3rd and 

4th floor to maintain regular hand hygiene. GKN will provide hand sanitizer for staff to 

use in stations where soap and water is not available (i.e. copier stations, board room)  

 

12. GKN requests that staff members routinely wipe down their workstations, especially 

high contact surface areas like desks, phones and mice.   

 

13. Avoid sharing pens and office supplies with other staff members, unless they have been 

sanitized. 

 

14. GKN will routinely ensure the proper maintenance and functioning of workplace 

ventilation as required by the Workers Compensation Act and Occupational Health and 

Safety Regulation.  

 

15. Plexiglass barriers will be considered and may be installed during heightened periods of 

risk in areas of the office where there is less room for physical distancing (i.e. 3rd floor 

workstations).  

 

16. A Hybrid Work Model will be considered and implemented during heightened periods of 

risk to decrease the number of employees in the office at any given time. This means 

that employees will work from home 60% of the time and work in the office 40% of the 

time when risk of transmission is high.  

   


